Sample Basic Employment Agreement

This is to confirm the terms of your employment beginning__________________ [insert date]

Hours: 

Be specific. Is it part time or full time? Will there be any overtime? Are there specific hours?

Salary:

Be specific. How much will they be paid? When will they be paid (once a month, every two weeks, etc.)?

Terms:

Things to include:

· Is there a probationary period?

· What is the policy on holidays?

· How should the staff person tell you when they are sick or not able to come to work?

Responsibilities:

· What do you expect the staff to do? (be specific)

· What can the staff expect from you?

Place of work:

Is it in the household, out in the community, at the job site?

_________________________

_____________________
Employee’s Signature 



Date

__________________________

_____________________

Employer’s Signature



Date
